                                                           RESUME

Civil Status                

Name                                           : Aftab Hussain Lakho
Marital Status                              : Single

Date & Place of Birth                  : 31 May 1977

Nationality                                   : Pakistani

Religion                                       : Islam

Passport No                                  : H719525

Date & Place of Issue                   : 12th may 2000

Date of Expiry                              :  11th may 2005

Contact No                                   :  (9221) 5857743 ,5656366-69 ( fax) (9221) 5656681

                                                         Mobile: 920300-9214466

Address                                         :  Banglow No 9, Parklene 1, Khe-seher Dha Defence 

                                                         Karachi Sindh Pakistan 

Email                                              : aftab_lakho@hotmail.com
Objective                                        : To achieve excellency in whatever I set out to do.

Experience                                      : 1998 to 1999 Al Friends International Karachi 

                                                           Textile Product Company

                                                        :  1999 to 2001 Banglani Travels & Tours Visiting &

                                                           Umra Services. As a ( Operations Manager)

                                                            2001 to Now, Pak Saudi Aviation Travel & Tours 

                                                            Umra Visiting Services as a ( Assist Manager)

Special Training                               : 120 Days Training in Carlton Hotel Karachi .

                                                            (Front Office & Marketing) with Certificate
Work Involvement                            : Dealing with passengers and Airline Staff.

                                                             International shipments in 20/40 hi cube containers.

                                                             Managing the staff and Administration.

                                                             Maintaining a proper level of stock.

                                                             Fellow up with the sales team department.

                                                             Good customer relations and able to understand the 

                                                             Customers needs that can develops human 

                                                             Relationships , since their need will be specified  

                                                             And fulfilled and enjoy them with attractive 

                                                             Behavior so that they will be pleasant further and

                                                             Never forget the premises further .

                                                             Motivate colleagues and make system of work 

                                                             More productive as well , able to lead and handle

                                                      And type of people and make them pleasant.

                                                      Hiring training and supervision of administration staff.

                                                      Planning advertisements schedule , designing ,copy-

                                                      Writing of advertisements.

                                                      Reported to General Manager , performing duties like 

                                                      Ensuring smooth flow of day to day work, creating

                                                      Weekly report  of profit and loss account ,audit ,

                                                       Taxation and finalization of balance sheet including 

                                                      Income and Expenditure Account , profit and lost 

                                                      Account and trail balance.

                                                      Having Marketig skills & Sales.

                                                      Dealing with business companies and VIP Customer

                                                      Arranging for packing credit loan.

                                                      Dealing with Bank Staff and Manager & all Executives.

                                                      Ticketing , Reservation , making Tours for Customers.

                                                      Arranging all kind best tours .

                                                      Maintaining the order register timely invoicing routine 

                                                      Payment fellow-up and issuing credit/debit notes.

Education                                     Bachelor,s degree in Business Administration ( Sindh 

                                                     Univerrsity Hyderabed .

                                                     4 month special Training in Hotel Management from

                                                     ( Pakistan institute of Hotel management and Tourism 

                                                      Govt . of Pakistan.

Personal Skills                             Open-minded ,productive ,

                                                     Quick-Learner,Flexible and Hard – Worker

                                                     Organized , Reliable , Team Spirited, Adaptable and 

                                                      Responsible,

                                                      Ready to change location and travel abroad.

Languages Known                       English, French, urdu, and Arabic

Interests                                       Sports, Reading, Music , learning different languges.

